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Sutton Coldfield                  

B73 5SD
Extended Schools Manager Mrs Wendy Halfpenny 

Deputy Manager Kerema Hyatt

18th June 2019

Dear Parent/Carers,

RE July and September Booking Forms and Fees

I am very disappointed to have to start this correspondence by informing you that 64 parents were late paying and booking their children in for June. In fact, I still had four booking forms handed in today, Tuesday 18th June!  

I cannot stress to you how much work this creates for us.  Having such a large club, we have to plan well ahead, copying registers, planning activities and ensuring we have staff cover etc etc.   

We do our very best to remind our families to return booking forms to us  by ensuring forms are ready in plenty of time on our desk, emails, parent mail and on our school website.  It is totally unacceptable not to pay and book children in on time.

We have no alternative now to ensure we impose an immediate fine after the final date, which is always stated on your booking forms.  We have been as lenient as we can in the past but this has now become out of hand.    We are also discussing the possibility of each day thereafter having a penalty fine.  

This is something, which we obviously do not want to do.

So we now enclose July and September booking forms.  Please ensure your July Booking forms and payments are made on time, this being Friday 28th June, as a fine will be imposed after this.

September 2019

If you wish your children to attend Busy Bodies in September 2019 you need to re register with us by Friday 28th June 2019.  To do this you need to log on to Parentpay and select Busy Bodies Registration fee, which is on the drop down menu under payment item.  You then need to pay £25.00 per child to secure their place for the next academic year.   This must be paid separately to your fees.
You will then need to change you payment item back to just Busy Bodies before and after school club to pay for July and when appropriate September.

It may sound complicated but it is very straightforward.  We are happy to help if needed so please just give us a call.

Your September form needs to reach us by 12th July to enable us to enter your requirements before we break up, however payments for your child’s care will need to be paid by the end of July.

Thank you so much for your kind attention to this.

Yours faithfully,

Cheques for monthly and yearly registration fees should be made payable to ‘Boldmere Junior School’
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 Telephone: Busy Bodies between 8 to 9am or 3.30 to 6.00 p.m. on: 0121 464 1343           email w.halfpenny@boldmere.bham.sch.uk

Messages can be left with school secretary on 0121 464 365

 Busy Bodies Out of School Club
  Tel: 0121 464 1343 (between 7.45 a.m. and 6.00 pm) 
        PAYMENT FOR THE MONTH OF: 
July 2019- 3 weeks booking form. 
NAME OF CHILD/REN…………………………………………………..........  CLASS………………….........
Parents current contact No………………………………………………………………………………….......................
PAYMENT OPTIONS 

IMPORTANT Please clearly state how you intend to pay.
* CHILDCARE VOUCHER SCHEME (please state provider) ..................................................................
 (Please ensure your childcare voucher company clearly states your child’s name against a payment so we can track it easily.)
*PARENT PAY…………………………………………………………………………………………………         


CHILD ONE:     £………………………..

CHILD TWO:    £………………………..
CHILD THREE: £……………………….

	
	MONDAY 1st

	TUESDAY 2nd  


	WEDNESDAY 3rd      

	THURSDAY 4th 


	FRIDAY  5th 

	MORNING drop off

time (7.45am or 8.00am)

	
	
	
	
	

	EVENING 
Collection time


	
	
	
	
	

	 Total due for sessions


	
	
	
	
	

	Signing out time 
	
	
	
	
	

	Signature


	
	
	
	
	


TOTAL AMOUNT PAID FOR THE MONTH     ₤………………………………
WEEK COMMENCING; 1st July 2019 – Week 1-
WEEK COMMENCING:  8th July 2019- Week 2- 
	
	MONDAY 8th
	TUESDAY 9th

	WEDNESDAY 10th 

	THURSDAY 11th

	FRIDAY 12th

	MORNING drop off

time (7.45am or 8.00am)


	
	
	

	
	

	EVENING 
Collection time


	
	
	
	
	

	 Total due for sessions

	
	
	
	
	

	Signing out time 
	
	
	
	
	

	Signature
	
	
	
	
	


IMPORTANT NOTICE- Please return Booking forms and fees by FRIDAY 28th June 2019, this ensures that all children are entered to be collected, those without a booking form will NOT be collected.
PLEASE TURN OVER FOR COMPLETION OF FORM.
WEEK COMMENCING: 15th July  2019 – Week 3
	
	MONDAY 15th       

	TUESDAY 16th   
	WEDNESDAY 17th     

	THURSDAY 18th
     
	FRIDAY 19th    
 

	MORNING drop off

time (7.45am or 8.00am)


	
	
	
	
	

	EVENING 
Collection time


	
	
	
	
	

	 Total due for sessions


	
	
	
	
	

	Signing out time 
	
	
	
	
	

	Signature


	
	
	
	
	


Please complete all three weeks and return to the Busy Bodies desk.

IMPORTANT INFORMATION NEEDED.
Please indicate if your child will be attending an alternative out of school club and will be returning to us after (music lesson, French, football etc) or if they will not be attending as usual for any other reason, so that we can ensure our records are correct and they remain accounted for and are safe.
                                                        PAYMENT DETAILS

MONTHLY PAYMENTS AND BOOKING FORMS MUST BE RECEIVED BEFORE THE LAST FRIDAY IN EACH MONTH.
Forms can be downloaded from the Federation of Boldmere Schools website under parents/ Busy Bodies.

CHARGES ARE AS FOLLOWS:  -   MORNINGS     1 HOUR   - ₤  5.00
                                                                                            1.15 mins    ₤  6.25
        - EVENINGS   3.30 P.M TO  4.30 P.M    -  ₤5.00
                                                                                         3.30 P.M TO 5.00 P.M    -   ₤7.50 

                                                                                         3.30 P.M To 5.30  P.M    -   ₤10.00
                                                                                         3.30 P.M. TO 6.00 P.M.  -  ₤12.50
LATENESS AFTER 6PM WILL INCUR CHARGES- please refer to our charging policy for more information.  
Please note that Busy Bodies are now full on all days, we must stress that unless fees are paid promptly we cannot guarantee your place.  We will only allow a few days grace, after that we must have accurate numbers to ensure the safety of your children. All fees that are received after the last Friday in the month will be asked to pay a £2.50 admin charge immediately.      
           REGISTRATION FEES 
                                                                  Registration fees are paid annually, costing £25.00

                        All cheques should be made payable to Boldmere Junior School.
                                          OFSTED   103341   September 2011
